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MEMORARTATY TOs Chief, Porsonnel Tranch, Af -
Chief, Fervices Branch, AN / o
Chief, Pdget and Finmnmos Ypanch, AdH e
Chief, Mermgement Bransch, A&l
Chief, Reforenes Cemter, A&H

SURIFCTs  Policy re ‘ecurity Viclations

1. The excessive mumber of secarity violstione reported In recent woeks
ezaicst the branches of Administratlon end !snszement ke it cssential to
entablish dipoiplinary sessures to be applied in the case of each such viola-
tion whioch ocaurs on or a&fter the date of this mewcrendum.

2, Maciplimery measures will L6 we

2s first ssourity violation on the prt of s individusel « one
woeicts drirk deteil az branch securlty officer to perfor: the dally
ssourity oheck required at ilx closs ol busisess.

be ‘soornd seourlty viclasio: on the yar: of an imdividusl - one
woeek*s suspension from cubty mithoul pey.

ce Third seourity violstlon on %the part of an individuml -
éismiseal Drom CIA.

3. The following basic policies are prescoribed tn asgist in the preven-
tion of sesurity vislatioms:

Re 411 slasslied satorial in the hands of owsh individual in each
branoh of Ak will be proverly secured ifmwdistely at the qlosdng hour
af' sxsh working dsy sxcspt when apscifioslly suthorised otherwise by the
Brench aief in parsol.

be Toe individual or individuels of each brsnsh who ere assigned to
duty of obeckiag for security st the close of eech working dey will be
required to remsin for s speeifisd period sfber the offiolal closinug
howr and making & final sscmarity chesk at ths end of that perlod,
N Componsatory time off will be given to such indlvidusls on the merning
of slther the day of secuwity duty or the following worning.

s

4« Vhen sn individual is suthorized by the Rranch Chisf in persen to
work on classified material after the offisial olesing hour, euoh Pmiividual
will be cautioned each time asd {n enroh soas by the Brensh Chief ns %o his
security responsibilities,
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8. The disciplinary messures prosoribed in paragramph 2 sbove will be
applied by Branch Chlef's immedistely upon rooeiving of ficial notifiocstion
of the security vielation unless the Branch Chief believes, after personal
investigation,that a security violation should notl be charged to the indi-
vidunl oconoerned. In the latter cass all ¢ircunstances will be sutmitised
to the ‘xeoutive for ALE in writing for fionl determinationm.

Ge Soaurity viclstions charged equally to moro than one person will
be conasidered a mopareats violation ageinst sach individusl conoerned.
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